UNIVERSITY OF CONNECTICUT SCHOOL OF LAW

Student Employment Program

Non-UConn Student Acknowledgment Form

I understand that it is a policy of the University of Connecticut to employ UConn students whenever possible.  I have been informed that my Student Labor position is temporary and that my employment may not be continued beyond the current semester.

I understand that it is my responsibility to inform my immediate supervisor and the Law School Student Employment Program Office should my status as a student change.  I further understand that my employment eligibility is contingent on my enrollment in credit earning secondary or higher education classes and/or my status as a full-time or part-time matriculated student in good standing.

I have been informed that I must provide a copy of a paid fee bill or another legitimate proof of student status for each semester that I am employed at the School of Law.

I understand that my pay may be delayed by two to six weeks at the beginning of each authorization period (semester/summer session).

I recognize that I have an obligation to meet with my supervisor on a regular basis and to submit bi-weekly time sheets by the pay period deadline.  If I do not work during a pay period, I acknowledge that I have a responsibility to submit a “zero balance” time sheet stating that I have not worked.  









It has been explained to me that it is my responsibility to remain alert regarding my employment authorization end-date and that I am not authorized to work beyond the semester/summer session in which I was hired, nor will I be paid for work that I might do beyond this authorization period, unless I receive written authorization renewing my appointment. 

___________________________
___________

Signature




Date
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